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STATE  OF  MONTANA 

SWCAP  COST  ADJUSTMENTS  TO  FIXED  COSTS 

FOR  THE  FISCAL  YEAR  ENDING  6/30/94 


EXHIBIT  A 
11-Aug-93 


DOA-lnformation  Srvs  •• 

Summary  of 

Adjusted 

DEPARTMENT 

(ISD)  Interest  Adjustment 

Rxed  Costs 
Schedule  H 

Fixed  Costs 
FY  1994 

Bash                 Alocation 

DOA-Arch  &  EnglnMtIng 

7.781 

(4821 

20.716 

20.234 

DOA-RliK  Mgmt 

7,391 

(457; 

8,636 

8.1 79 

DOA  -Tax  Appeals 

3,435 

(212: 

27,820 

27.008 

Public  Employ**  R«tir«m«nl 

24«,543 

(18,247 

247,411 

232.164 

T«ach«r't  Reliremant 

111,813 

(6,915; 

156,425 

149.510 

Long  Rang«  Building 

0 

52,028 

52.028 

Stat*  Mutual  tnsuranca  Fund 

517,324 

(31.993; 

(52.832 

(84.825 

TOTAL  DEPT  OF  ADMIN 

(ss,30(r 

400.204 

404,898 

Billings  Vo-T«h 

2.737 

(189; 

49,576 

49.407 

ButtaVo-Tacli 

1,038 

(64; 

25.650 

25.584 

a«at  Falls  Vo-Tsch 

1.693 

(105; 

33,959 

33.854 

Helena  Vo -Tech 

i.sefl 

(97; 

27,184 

27.087 

MissoiiaVo-Tech 

1.733 

(107 

28,221 

28.114 

TOTAL  VOCATIONAL  -reCH 

(542; 

ia4,5»0 

104.048 

University  of  Montana 

18.593 

(i.iso; 

99,724 

08.574 

Montana  Stat*  Unlvetslty 

44,073 

(2,726; 

273,017 

270.291 

Coll*g*  of  MInwal  Scl  &  Tech 

7.882 

(487; 

52.651 

52.164 

Eaitetn  Montana  College 

12.138 

(751 ; 

96,065 

05.314 

Northern  Montana  College 

12.758 

(789; 

74,034 

73.245 

Western  Montana  Collage 

7,590 

(469; 

53,996 

53.527 

TOTAL  COLLEGES  «  UNfV 

(6.372; 

849.487 

043.115 

OTHER  DEPARTMENTS 

0 

LEGIS  FISCAL  ANALYST 

34.485 

(2,1111 

9,051 

0.020 

LEGISUVTIVECOUNCL 

170,291 

(10.631] 

49,195 

38.004 

SENATE 

0 

(1,9511 

(1.0511 

HOUSE 

0 

864 

864 

ENVIRON  QUALfTY 

3,499 

(2161 

2.582 

2.366 

CONSUMER  COUNCIL 

88 

(51 

1.324 

1,319 

JUDICIARY 

19.874 

(1,217; 

61.820 

60.003 

LAW  LIBRARY 

0 

22,189 

22.189 

CHIRO  LGL  PANEL 

0 

171 

171 

GOVERNOR 

0 

30.780 

30.780 

NW  REGIONAL  POWER 

0 

875 

875 

SEC  OF  STATE  (ALL) 

169.520 

(10.4841 

33.603 

23.119 

COMM  POLITICAL  PRAC 

38 

(2: 

2,030 

2.028 

OFFICE  OF  PUBLIC  INSTR 

88,404 

(5.48i^ 

213,202 

207.735 

CRIME  CONTROL  DIV 

13.765 

(851 ; 

14.570 

13.719 

HWY  TRAF  SAFETY 

1.823 

(1001 

4.879 

4.779 

JUSTCE  DEPARTMENT 

748,819 

(46,185 

251,669 

205.484 

PUBLIC  SERVICE  REG 

21,592 

(1.335; 

21.624 

20.289 

BOARD  OF  PUBLIC  ED 

1,416 

(88; 

54,947 

54.S50 

STATE  OF  MONTANA 

SWCAP  COST  ADJUSTMENTS  TO  FIXED  COSTS 

FOR  THE  FISCAL  YEAR  ENDING  6/30/94 


EXHierr  A 

11-Aug-93 


DOA-lnfcxmation  SfV8  •* 

Summary  of 

Adjusted 

DEPARTMENT 

(ISO)  Interest  Adjustment 

Rxed  Costs 
SdMdulaH 

Rxed  Costs 
FY  1994 

Bui*                 ARocation 

COMM  OF  HIGHER  ED 

29.779 

(1,842) 

152.159 

150.317 

AGRICUL  EXPER  STA 

0 

49.954 

49.S54 

COOP  EICTENSION 

0 

27.732 

27,732 

FORESTRY/CONSERV 

0 

1.998 

i,e8« 

SCHOOL  FOR  OEAF  &  BLIND 

S82 

(55 

24.342 

24.287 

MOMTANA  ARTS  COUNCIL 

937 

(58 

15.204 

15.149 

MOr^ANA  COUN  VOC  ED 

125 

(8 

1.922 

1,014 

HISTORICAL  SOCIETY 

9.1 5« 

(5091 

29.732 

20.199 

BOARD  OF  REGENTS 

0 

0 

FIRE  SERV  TRAINING 

0 

3.017 

3,017 

FISH,  WILDLFE.  &  PARKS 

278.433 

(17.219 

240.251 

223.032 

HEALTH  4  ENVIR  SCIENCE 

240.327 

(14.892 

224.034 

200,172 

HIGHWAYS 

839,170 

(39.528 

745.129 

705.801 

STATE  MOTOR  POOL 

0 

0 

STATE  LANDS 

207.538 

(12.835 

447.587 

434.752 

LIVESTOCK 

48,099 

(2.9751 

37938 

34.083 

NATRES&CONSV 

170.118 

(10,521] 

159.219 

148.805 

REVENUE 

1.085.937 

(95,902 

391.789 

325.884 

AGRICULTURE 

33.079 

(2,048 

91.557 

58.511 

CORR/HUMAN  SERVICES 

79,872 

(^,754 

853,825 

848.871 

COMMERCE 

74,759 

(4,923) 

329,112 

321.480 

LABOR  &  INDUSTRY 

1,034,543 

(83,979 

229.994 

188.015 

MILITARY  AFFAIRS 

7,807 

(483 

47.972 

47.489 

SOCIAL  4  REHAB  SERV 

2.359.917 

145.739 

904.009 

458.270 

FAMILY  SERVICES 

83.975 

(5.175 

281.514 

278.330 

ALL  OTHER 

0 

152.082 

152.082 

TOTALS 

8.034.S37                   ( 

534.000 

9.053.530 

0.419.530 

Allocation  balls;  Diract  Billings  per  Stat*  Agency 


STATE  OF  MONfTANA 

STATE  WIDE  COST  AUOCATION  PLAN 

SUMMARY  OF  RXED  COSTS  AND  ADJUSTMENTS 

FOR  THE  FISCAL  YEAR  ENDING  6/30/94 


EXHIBIT  A- 1 

13-D«c-83 


DEPT 


DOA-Afch  &  Engln««ring 
DOA-Rbk  Man^«m«nt 
OIM-TuAppaals 
SlataComp  Fund 
Pli>lc  Einpbyt*  R«tb«m«n' 

I  f^liamanl 
long  R«ng«  Budding 


BuUIng        Equ^  OM  L«gla  OOA 

UxChg    UnChg     Dlraclor     AudHor      P«rionn«l 


TOTAL  DEPT  OF  ADUIN 

BHnngs  Vo-T«ch 
Bum  Vo-T«ch 
GraalFaRi  Vo-T»ch 
H.l«n.  Vo-Ttch 
Mtotoul«Vo-T«ch 


38.005       (31  .Ml) 


TOTAL  VOCATIONAL  TECH 

UnK«rilTy  ot  Montana 
Montana  Stak  UniwrilTy 
Conaga  ol  MInaral  Scl  i  Tacli 

rt  Montana  Colaga 
Noflharn  Montana  Collaga 
Wattarn  Montana  Collaga 


TOTAL  COLLEGES  1  UNIV 
■MEB  DEPARTMENTS 
STATE  LIBRARY 
LEGIS  FISCAL  a'nALYST 
LEGISLATIVE  COUNCIL 
kSENATE 
HOUSE 

iNVIRON  QUALITY 
:ONSUMEn  COUNCIL 
UOtClARY 
AW  LIBRARY 
^TCHIRO  LEGAL  PANEL 
iOVEHNOR 

IW  REGIONAL  POWER 
EC  Of  STATE 

omm  political  prac 
'ffice  of  publc  instr 
rime  control  div 
wy  trap  safety 
jstke  department 
ublc  service  reg 
oard  of  public  ed 
omm  of  higher  ed 
3ricul  exper  sta 
oop  extension 
3restry/c0nserv 
:hool  for  deaf  s  blind 
ontana  arts  council 
onianacoun  voc  ed 

STOfllCAL  SOCIETY 
RESERV  TRAINING 
SH.  WILDLIFE*  PAfXS 
lALTH  >  EWVIR  SCIENCE 
GHWAYS 
-ATE  LANDS 

i /ESTOCK 

lATREStCONSV 

'-VENUE 


0,1K 
IS.M7 
1S.M7 


8.143 
8.3SS 
9.330 


30.738 
8.202 
t.034 


29,:0O 
20,228 
28.  toe 
8.133 
6.281 
5.7M 
2.773 


4,380 
t.48S 
5.383 


028.740) 

97.288 

39.898 

223 


8.485 

(2.3941 
(3.413) 
(8,001) 
(3.018) 
(S.452) 


10,432 
5.717 
7.220 
3.118 
5.728 


(20.278) 
20 107 
35.580 

8.984 
15.498 
8,841 
5.382 


2.727 

(557) 
2.300 


2,897 
2.007 
2,740 


32.211 

(183,724) 
0.8O3 
5.499 
10285 
10.278 
11.014 


!.330         (117.087) 


1 1 .281 
52.501 
32.997 
4.181 
8,584 
3,953 
2.408 
104.584 


88.519 

14.281 

5.250 

8.458 

4.987 

1.889 

1,110 

398 

493 

148 

879 

87 

7.083 

12,024 

(3,880) 

19.038 

21.341 

(3.558) 

2,382 

9.578 

1.271 

1.531 

17,303 
21,418 
13,001 
(21.940) 
119.978 
88.783 
9.003 


DOA  DO*  DOA  DOA 

Piach       Info  Sarv  Prop/Supl     Mall/Uaai 


13.589 
8.998 
3.743 


245.524 

2.730 
2,573 
4,749 
2,984 
4.061 


12.131         24.S38 


17.087 

17.524 
11.528 
1.304 
3.790 
1.318 
1,008 


2,178         30.808 


(133) 
7.372 
(2.504) 


8.488 

1.525 
13.108 
2.330 
2.354 


19.543 
9,981 

28.483 
(84,988) 
248.922 
158.711 

28.842 


10? 

(20) 

388 

49 

95 

(137) 

3 

,7 

93 

99 

1,885 

4.805 

851 

1.218 

last) 

245 

237 

410 

(347) 

983 

137 

140 

J-J 

15.098 

88,907 

(10,048) 

(2.233) 

18514 

38.075 

11.318 

10279 

9.718 

14.002 

14.113 

11.110 

19.181 

8.483 

3.249 

(18,580) 

(27J74) 

40.900 

17.122 

57.584 

23.283 

12,708 

18,984 

025 

12.037 

8.197 

19583 

7.848 

2.483 

10.475 

495 

2,288 

1.800 

2.780 

(294) 

1.48t 

28,892 

4.485 

1 1 ,281 

14.434 

10071 

3.140 

5.483 

1.311 

73.792 

129.435 

8.501 

37.049 

13.258 

5,811 

35.119 

3.391 

423.318 
34.247 
14.522 
17,455 
17.849 
12,511 


INTEREST 

ADJUST 

(SaaEibA'2) 


9 

28,908 

4,954 

84.219 

2.210 

48,870 

2.887 

34.970 

9.545 

382.802 

455 

59,157 

54 

7,221 

1,805 

38.082 

13.708 

18.915 

3.101 

4,403 

174.577 

0.974 

4,131 

141,980 

til 

8.988 

555.817 

21 

2.108 

399.380 

1.838 

1.080 

24.818 

7.288 

2.438 

98,438 

5.050 

2.719 

314.317 

(482) 

(457) 

(212) 

(15,237) 

(8.910) 

0 

(31,073) 


Fl»d 
FY1904 
Coata 
10.081 
0.524 
28.271 
(80.203) 
240.012 
1 58.71 1 
(3.331) 
388.045 


(542) 

(1,149) 
(2,724) 
(487) 
(750) 
(788) 
(489) 


(8.388) 

(335) 
(2,130) 
(10.525) 


(100) 
(48.1581 
(1.334) 


(17,208) 
(14.853) 
(39,503) 
(12.827) 
(2,973) 
(10,514) 
(85,880)1 


STATE  OF  MONTANA 

STATE  WIDE  COST  ALLOCATION  PLAN 

SUMMARY  OF  RXED  COSTS  AND  ADJUSTMENTS 

FOR  THE  nSCAL  YEAR  ENDING  6/30/94 


EXHIBIT  A- 1 

13-Dae-U 


DEPT 


INTEREST 

ADJUST 

(S— E«faA-a 


AOSICULTURE 

COflHECTIONS/HUMAN  SRVC 
COMMERCE  98 

LABOR  &  INDUSTRY  679 

MMTARY  AFFAIRS 
,  SOCIAL*  REHAB  SERV 
FAMILY  SERVICES  1.117 

ALL  OTHER  (H.371) 


44.281 

(47.882) 

3.448 

48.090 
109.159 
184.127) 


(2.847) 
3.290 
83.849 


9.348 

(10.303) 
17.894 
5.725 
4.718 


tL 

64 

873 

33 

872 

20 

838 

1 

923 

23 

818 

(8 

3.895 

3.101 
42.312 


17.638 
2.789 

7.047 


(2.044) 
(4.751) 
(4.820) 
(83.939) 
(483) 
(145,646) 
(5.171) 


TOTALS 


1M.3M 


38.905      733.740       1M9.0M 


14.183)     559.881  4W.1M      41S.947      3CT.88?       107.600 


1.213      5.118.513 


1534.00011    4.564.513 


08/11/93  •  SCHEDULE  1.001 

FISCAL  1992 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

BUILDING  USE  ALLOWANCE 

NARRATIVE 

The  State  does  not  currently  depreciate  its  fixed  assets  for  accounting  purposes.  Therefore,  a  use  share  of  two 
percent  of  the  cost  of  construction  and  renovation  of  the  following  State  buildings  has  been  allocated  to 
departments  based  on  the  usable  square  footage  occupied  in  each  building. 

Cost  of  Bldg  &  Impr  2% 

Building  as  of  6/30/92                  Use  Allowance 

.Mitchell  Building  $4,922,945  $98,459 

State  Capital  2,812,636  56,253 

Justice  Building  5,087,014  101,740 

Old  Liquor  Warehouse  441.747  8,835 

Totals  $13.264.342  $265.287 

No  building  use  charge  is  included  in  the  Internal  Service  Fund  Financial  Statements,  therefore  costs  have  been 
appropriately  allocated  to  those  departments  as  well  as  General  fund  departments. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  B.ll. 


08/11/93  SCHEDULE  2.001 

FISCAL  1992 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

EQUIPMENT  USE  CHARGE 

NARRATIVE 

The  State  does  not  currently  depreciate  equipment  for  accounting  purposes.  In  lieu  of  depreciation,  a  use  charge 
of  6.67%  of  general  equipment  purchases  has  been  allocated  to  each  central  service  agency.  Central  service 
agencies  have  also  been  allocated  14.28%  of  computer  equipment  purchases  to  represent  the  depreciated  value  of 
this  equipment.  The  two  functions  of  Equipment  Use  Charge  and  Depreciation  are  used  to  separate  these 
allocations.  The  Depreciation  Conversion  Table  for  Computer  Equipment  as  of  6/30/92  follows  schedule  2.007. 

The  use  charge  is  allocated  based  on  the  Property  Accountability  Management  System  (PAMS)  records  maintained  by 
the  Department  of  Administration  -  Division  of  Accounting. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  B.ll. 
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08/11/93  SCHEDULE  3.001 

FISCAL  1992 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

DIRECTOR'S  OFFICE 

NARRATIVE 

The  Department  of  Administration  (DOA)  is  responsible  for  providing  centralized  services  for  State  agencies  in  the 
following  areas:  accounting  and  financial  reporting;  Capital  Complex  Building  maintenance;  Capital  security; 
State  bonded  indebtedness  administration;  State  treasury  services;  insurance  coverage;  systems  development; 
telecommunications;  data  processing;  personnel  management  and  labor  relations;  purchasing;  duplicating;  mail  and 
messenger  services;  records  management;  employee  group  benefits  programs;  and  various  State  retirement  systems. 
The  DOA  -  Director's  Office  is  responsible  for  the  overall  supervision  and  coordination  of  it's  departments, 
divisions,  boards,  and  agencies. 

Direct  charges  to  some  programs  have  been  made  for  staff  attorney  time.  Therefore  those  costs  have  been  deducted 
as  direct  bills  from  the  respective  department  or  division. 

Total  costs  of  the  Director's  office  are  allocated  to  each  DOA  program  based  on  personal  service  expenditures  in 
1992.  ***NOTE***  The  units  used  for  State  Mutual  Insurance  Fund  do  not  include  Expendible  Trust  Fund  Monies 
designated  for  personal  services. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B. 


08/11/93  SCHEDULE  4.001 

FISCAL  1992 


STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

LEGISLATIVE  AUDITOR 

NARRATIVE 

The  Legislative  Auditor  is  mandated  to  perform  the  State  auditing  function,  as  well  as  biennial  financial - 
compliance  audits  of  all  state  agencies.  Legislatively  requested  audits  and  performance  audits  are  conducted  to 
determine  effectiveness,  efficiency,  and  compliance  with  laws,  rules,  goals  and  objectives. 

The  Legislative  Auditor  has  been  functional ized  and  actual  costs  have  been  allocated  as  follows: 

Financial -Compliance  Audit  -  Billable  costs,  reduced  by  any  direct  charges  for  services,  are 
allocated  directly  to  the  Legislative  Auditor  -  Compliance  Audit  (Schedule  5)  for  further 
allocation  to  departments. 

Performance  Audit  -  Total  hours  spent  per  State  agency  on  performance  audits  is  the  basis  used 
to  allocate  the  costs  related  to  this  function. 

EDP  Audits  -  These  are  evaluations  of  data  processing  systems  and  controls,  and  are  conducted  in 
conjunction  with  financial -compl iance  and  performance  audits.  Costs  for  this  function  are 
allocated  based  on  hours  spent  per  State  agency  on  EDP  related  audits. 

Legislative  Requests  -  This  function  captures  all  the  costs  related  to  special  requests  made  by 
members  of  the  Legislative  House  or  Senate.  These  costs  are  eliminated  as  general  costs  of 
government. 

***NOTE***  Schedules  5.007  and  5.008  give  a  summary  of  the  allocations  and  roll  forward/fixed  costs  of  the 
Performance.  EDP.  and  Compliance  audits,  as  well  as  the  total  of  allocations  and  roll  forwards  from  the 
Legislative  Auditor. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  4. 
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08/11/93  SCHEDULE  5.001 

FISCAL  1992 


STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

LEGISLATIVE  AUDITOR  -  COMPLIANCE  AUDITS 

NARRATIVE 

This  schedule  is  included  in  order  to  allocate  the  indirect  costs  of  the  Compliance  Audit  function  of  the 
Legislative  Auditor  without  distributing  a  roll  forward  adjustment  (as  required  by  the  Department  of  Health  and 
Human  Services,  Division  of  Cost  Allocation  Federal  Negotiator  in  1991.)  difference.  The  allocation  of  these 
indirect  costs  are  allocated  to  all  agencies  based  on  billable  costs  of  audit  services  in  fiscal  year  1992. 


REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  4. 


08/11/93  SCHEDULE  6.001 

FISCAL  1992 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

PERSONNEL  DIVISION 

NARRATIVE 

The  State  Personnel  Division  provides  State  agencies  with  a  comprehensive  program  of  personnel  administration 
including  maintenance  of  position  classification,  collective  bargaining  and  labor  relations,  group  benefit  plans, 
deferred  compensation,  training,  equal  employment  and  affirmative  action,  and  other  programs.  The  costs  of 
employee  benefits  are  recovered  through  earnings  of  the  self-insurance  fund  and  therefore  are  included  in  the 
Other  Programs  function. 

The  Personnel  division  has  been  functional ized  and  actual  costs  have  been  allocated  as  follows: 

Labor  Relations  -  The  number  of  union  covered  employees  per  agency  is  the  basis  used  to  allocate 
these  costs. 

Policy  Setting  and  Classification  -  This  function  includes  costs  related  to  employee 
classification  and  recruitment,  as  well  as  general  State  personnel  policy  setting.  These  costs 
are  allocated  based  on  the  number  of  full-time  equivalents  per  State  agency. 

Training  -  Indirect  costs  related  to  training  have  been  allocated  to  agencies  based  on  training 
cost  paid  per  State  agency.  Since  this  program  is  operated  as  an  internal  service  fund,  the 
revenues  received  for  these  services  have  been  deducted  from  total  allocated  costs. 

Other  Programs  -  Employee  benefits  and  non-central  service  functions  of  the  department  are 
deducted  so  that  allocated  costs  represent  only  the  central  service  costs  for  the  direct 
programs. 

REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  22. 


08/11/93  SCHEDULE  7.001 

FISCAL  1992 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

STATE  AUDITOR'S  OFFICE 

NARRATIVE 

The  State  Auditor's  Office  has  the  responsibility  to  superintend  the  fiscal  concerns  of  the  State,  suggest  plans 

for  improvement  and  management  of  public  revenues,  keep  an  accounting  system  of  all  State  funds  and  pay  the  State 

Treasury  all  funds  and  moneys  received.   The  office  provides  services  in  other  areas  also,  primarily  in 
distributing  police  and  firemen  retirement  funds  to  local  government. 

The  State  Auditor's  office  has  been  functional ized  and  actual  costs  have  been  allocated  as  follows: 

General  Services  -  This  function  includes  the  costs  of  Fiscal  Control  and  Management  Division 
Staff  that  provide  direct  mailing  of  State  warrants,  replacement  of  lost  or  damaged  warrants  and 
final  storage  of  cashed  warrants.  Costs  are  allocated  to  all  agencies  based  on  total  warrants 
processed  per  agency.  This  division  of  the  State  Auditor's  began  billing  selected  State 
agencies  for  warrant  processing  services  in  1992.  The  revenues  received  from  specific  agencies 
have  been  deducted  from  allocated  costs  in  the  direct  bill  column  on  schedule  7.004. 

Payroll  -  Costs  of  operating  the  State  Central  Payroll  System  which  pays  all  State  employees  are 
reflected  in  this  function.  A  payroll  service  fee  is  assessed  against  non-general  fund 
operations,  therefore  all  direct  billed  costs  are  deducted  from  agency  allocations  and  only  net 
costs  are  allocated.  Costs  are  allocated  based  on  total  payroll  warrants  per  agency. 

Other  Programs  -  This  represents  the  non-central  service  functions  and  unallowable  costs  of  the 
department.  These  direct  costs  are  not  allocated. 

REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  21., 12. 
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08/11/93  SCHEDULE  9.001 

FISCAL  1992 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

ACCOUNTING 

NARRATIVE 

The  Accounting  Division  staff  operate  and  maintain  the  State-wide  Budgeting  and  Accounting  System  (SBAS)  and  the 
Property  Accountability  Management  System  (PAMS).  SBAS  is  used  by  all  State  agencies  to  account  for  the  State's 
financial  affairs.  The  Accounting  Division  has  been  functional ized  and  actual  costs  have  been  allocated  as 
follows: 

Daily  -  This  function  relates  to  the  day-to-day  flow  of  information  into  and  out  of  the 
accounting  system.  Costs  are  allocated  based  on  SBAS  transactions  per  State  agency. 

APFRS  -  The  Accounting  Principle  Financial  Reporting  Section  sets  State-wide  accounting  policy 
and  meets  financial  reporting  requirements.  Costs  are  allocated  based  on  total  expenditures  per 
agency  and  division. 

SBAS  Support  -  This  function  relates  to  the  cost  of  systems  operations.  Costs  are  allocated 
based  on  the  number  of  SBAS  transactions  per  State  agency. 

Management  Services  and  Treasury  Support  -  The  costs  of  administrative  support  provided  to  the 
DOA-Management  Services  Bureau  are  allocated  to  DOA-Management  Services  for  further  allocation 
to  agencies. 

REF:  OMB  CIRCULAR  A-87,  Attachment  B,  paragraph  B.l. 


15 


08/11/93  SCHEDULE  10.001 

FISCAL  1992 


STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

STATE  LIBRARY  COMMISSION 

NARRATIVE 

The  State  Library  serves  as  a  reference  center  for  State  Agencies,  business,  individuals,  and  other  libraries, 
with  the  predominant  user  being  other  State  Agencies.  In  accordance  with  Montana  Law,  the  reference  and 
information  services  program  provides  staff  services,  and  collections  of  materials,  making  information  services 
available  for  all  State  offices  and  State  employees.  Services  include  inter-library  loans  for  all  State 
employees,  data  base  searching  for  both  State  employees  and  citizens  in  Montana.  The  costs  related  to  the  direct 
programs  have  been  separated  into  the  following  functions: 

Reference  &  Information  -  includes  costs  related  only  to  State  Agencies.  These  costs  are 
allocated  to  departments  based  on  information  requests  in  1992. 

Other  Programs  -  costs  of  providing  services  to  the  general  public  as  well  as  non-central 
service  programs  of  the  Library  Commission  are  allocated  to  the  State  Library  Commission 
receiving  line.  (The  direct  expenditures  of  this  function  have  been  deducted  as  a  direct  bill 
so  that  the  receiving  line  represents  only  the  indirect  costs.) 

REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  19. b. 
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08/11/93  SCHEDULE  11.001 

FISCAL  1992 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

MANAGEMENT  SERVICES  BUREAU 

NARRATIVE 

The  Management  Services  Bureau  is  under  the  direction  of  the  DOA-Accounting  and  Management  Services  Director. 
This  bureau  is  responsible  for  five  primary  activities;  1)  Providing  accounting  and  budgeting  services  for  all 
divisions  and  programs  of  the  Department  of  Administration;  2)  Recovering  and  accounting  for  all  money  deposited 
by  State  agencies  and  redeeming  all  State  warrants  presented  for  payments;  3)  Providing  personnel 
functions/support  to  all  divisions  of  the  Department  of  Administration;  4)  Providing  data  processing  support  to 
DOA  divisions;  and  5)  Investment  services  of  State  funds. 

The  costs  of  this  bureau  have  been  functional ized  and  allocated  as  follows: 

Treasury  -  Costs  related  to  this  function  are  allocated  based  on  total  cash  transactions  per 
State  agencies. 

Central  Service  Finance  -  This  function's  costs  have  been  allocated  to  DOA  programs  based  on 
total  program  expenditures. 

Central  Service  Personnel  -  Full-time  equivalent  staff  per  DOA  program  is  the  basis  used  to 
allocate  costs  related  to  this  function. 

Data  Processing  Unit  -  costs  of  providing  support  for  software  needs  and  trouble-shooting  are 
allocated  to  divisions  based  on  level  of  service  provided  to  DOA  divisions. 

Central  Service  Investments  -  Costs  associated  with  the  investment  function  are  eliminated  as  a 
general  cost  of  government. 

REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  1.,  6.,  22. 
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08/11/93  SCHEDULE  12.001 

FISCAL  1992 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 
I 

PURCHASING  BUREAU 

NARRATIVE 

This  Bureau  provides  a  centralized  purchasing  service  for  State  agencies.  The  Bureau  investigates  sources  for 
products,  determines  alternate  product  possibilities,  prepares  specifications  and  enforces  the  terms  and 
conditions  outlined  in  the  purchase  orders  issued.  The  office  ensures  compliance  with  purchasing  laws  and  rules 
for  agencies  with  delegate  purchasing  authority  and  provides  technical  assistance  with  their  purchases. 

Purchasing  has  been  functional ized  and  actual  costs  have  been  allocated  as  follows: 

Division  Administration  -  the  Director  of  the  Procurement  and  Printing  Division,  paid  totally 
from  this  Bureau,  is  responsible  for  the  Central  Stores  and  Publications/Graphics  Bureaus  as 
well.  These  costs  are  appropriately  divided  between  these  bureaus  based  on  the  number  of  FTE's 
supervised  per  division. 

General  Purchases-IFB  -  Invitation  For  Bid  costs  are  allocated  based  on  the  number  of 
requisitions  processed  per  State  agency. 

RFP-Requests  for  Proposals  -  Costs  related  to  RFP  processing  are  allocated  based  on  the  total 
RFP's  issued  per  State  Agency. 

Term  Contracts  -  Term  contracts  are  binding  contracts  for  specific  items  or  services  which  are 
competitively  bid  by  the  Purchasing  Bureau  on  behalf  of  the  State  of,  Montana.  Costs  are 
allocated  based  on  total  operating  and  equipment  costs  per  State  agency  or  division. 

Natural  Gas  Purchaser  -  Six  State  facilities  participate  in  a  natural  gas  conservation  program, 
whereby  a  purchaser  takes  bids  for  the  cheapest  natural  gas  provider  for  the  facility.  The 
costs  of  this  purchaser's  time  are  allocated  to  agencies  on  an  equal  proportion  based  on  the 
number  of  facilities  involved  in  the  program. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  24. 
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08/11/93  SCHEDULE  13.001 

FISCAL  1992 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

.  INFORMATION  SERVICES  DIVISION 

NARRATIVE 

As  an  internal  service  fund,  this  Division  provides  the  following  services  to  State  agencies:  Computer 
processing;  design,  development  and  continuous  maintenance  support  of  data  processing  training  and  application 
development;  database  services;  microfilming  services;  hardware  and  software  planning  and  coordination;  and 
related  services.  The  costs  of  administrative  support  to  the  various  service  centers  of  the  division,  including 
the  Telecommunications  Bureau,  have  been  allocated  to  these  service  centers  through  the  year.  The  individual 
costs  of  the  Information  Services  Division  have  been  allocated  to  agencies  based  on  direct  billings. 

REF:  OMB  CIRCULAR  A-87  Attachment  B,  Paragraph  C.l. 
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08/11/93  SCHEDULE  15.001 

FISCAL  1992 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

MAIL  &  MESSENGER 

NARRATIVE 

This  internal  service  fund  provides  mail  service  in  the  Capitol  Complex.  Services  include  U.S.  Mail,  deadmail 
(deliveries  throughout  the  Capital  Complex),  UPS  and  Capital  Post  Office.  State  agency  users  are  billed  for  this 
service.   Indirect  costs  are  allocated  to  users  based  on  actual  service  charges. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  9. 
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08/11/93  SCHEDULE  17.001 

FISCAL  1992 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

BUILDINGS  AND  GROUNDS  DIVISION 

NARRATIVE 

This  program  provides  services  to  the  Capital  Complex  Buildings  including  repair,  maintenance,  security  and 
custodial  services.  Charges  for  these  services  are  billed  to  State  agencies  based  on  actual  costs  for  general 
protection,  maintenance,  utilities,  housekeeping  and  repair.  Buildings  &  Grounds  operates  as  an  internal  service 
fund  (referred  to  as  "DOA-General  Services"  in  the  supplemental  financials).  Indirect  costs  are  allocated  based 
on  actual  billings  to  State  agencies. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  7.,  17.,  18. 
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08/1 '/93  SCHEDULE  18.001 

FISCAL  1992 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

TELECOMMUNICATIONS  BUREAU 

NARRATIVE 

This  internal  service  fund  provides  State-wide  data  conmunications  network  services.  These  services  include 
providing  access  to  central  maintenance;  local  and  long  distance  telephone  networking;  design  and  development  of 
telephone  equipment;  networking  applications  and  other  telecommunications  needs.  Agencies  are  charged  for  the  use 
and  maintenance  of  the  telecommunications  systems.  The  indirect  costs  of  Telecommunications  have  been  allocated 
to  State  agencies  based  on  the  direct  billings  paid  to  Telecomnunications  in  1992. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  B.9. 
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